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1.AMAC

Bu politika Hisar Okullarinin ¢alisanlarindan
ve o6grencilerinden beklemekte oldugu
davraniglar hakkinda bilgilendirmek ve
egitmek icin belirli deger ve ilkeleri
icermektedir.

Bu politika ilgili okul prensipleri ve
prosedurleri ile birlikte yaratalmektedir.

2. KAPSAM

Hisar Okullar1 Etik Kurallari, Hisar Okullari
blnyesinde faaliyet gosteren herkesin kesin
uydugu etik deger ve ilkeleri kapsamaktadir.
Hisar Okullarinin tim akademik ve idari
personeli ile 6grencileri en ylksek etik
standartlara gore hareket etme konusunda
bireysel olarak yukumladarler.

Etik Kurallar, glnluk uygulamalari
yonlendiren ve profesyonel mikemmeliyeti
hedefleyen genel ilkelerden olusur.

3.DEGERLER

Okul bunyesindeki iligkileri ve iglemleri
dizenleyen bes temel ilke s6z konusudur:
yonetisim ilkelerine saygl, akademik
durustlige saygl, kigilere saygl, bilgiye
saygl, milkiyete saygi.

3.1.Yonetisim ilkelerine Sayg:

Hisar Okullar1 biinyesinde faaliyet
gOsterenler Ustlendigi buttin gérev ve
sorumluluklari layikiyla yerine getirir. Bunu
yaparken hukuk, tarafsizlik ve liyakat
kurallarina uygun olarak geligtirilmis
yasalara, yonetmeliklere ve politikalara
uygun hareket ederler. Hisar Okullarindaki
calisma ortami en ylksek profesyonel
idealleri igerir. Hem okul ortaminda, hem de
okul disinda 6zellikle okulla ilgili islerde
kisiler bu standartlari dikkate alirlar. Hisar
Okullari mensuplari, batin durumlarda,
okulun kurumsal menfaatlerini en Ustte
tutarak durast, seffaf ve iyi niyetli hareket
ederler. Okul mensuplari, Okulla ilgili
bilgileri ve mali kaynaklar dikkatli bir sekilde
kullanir, bulunduklari mevkilerin kendilerine

1.PURPOSE

This policy covers a number of values and
principles in order to inform and educate
employees and students about Hisar
School’s expectations of their behavior.

This policy operates in conjunction with
other relevant school policies and
procedures.

2.SCOPE

Hisar School Ethics Policy defines the
ethical values and principles which are used
by the members of Hisar School. All faculty
members, staff members and students of
Hisar School are personally responsible to
maintain the highest standards of ethical
conduct.

Hisar School Ethics Policy sets common
values and principles to guide practice and
inspire professional excellence.

3.VALUES

There are five basic values that guide and
govern interactions at the School and
promote a positive working environment:
respect for governance, respect for
academic integrity, respect for others,
respect for information, and respect for

property.

3.1.Respect for Governance

All members of Hisar School are expected
to act responsible and accountable for
fulfilment of all roles and responsibilities in
compliance with the laws, regulations and
policies that are developed based on the
rule of law, impartiality and meritocracy.
Hisar School’s working environment
possesses the highest ideals of professional
standards on the campus. All members of
the Hisar School community are required to
ensure that Hisar School’s best interests
are protected at all times. School members
should act in good faith with honesty and
integrity; use information associated with
the institution appropriately and actin a




verdigi yetkiyi kottuye kullanmaz ve herhangi
bir kisisel menfaat saglamazlar. Hisar
Okullari biinyesinde faaliyet gosteren
herkes okula zarar verebilecek her tirli
¢ikar catismasindan uzak durur. Bu durum
Ozellikle ise alim, satinalma ve kaynaklarin
dagilimi gibi sireclerde kisilerin Okulda
yarattikleri gorevle ilgili olarak ortaya
cikabilecek c¢ikar geligkisi durumlari
acisindan buyuk 6nem tasir ve dikkat
edilmesi gerekir.

3.2.Akademik Diiriistliige Saygi
Akademik duristlik ilkeleri Hisar Okullarinin
gunluk isleyisi ve gelisimi igin hayati dnem
tasir. Akademik darustluk, egitimin temelini
olusturan entelektlel dartstlik ilkesinin
0din vermeden korunmasi anlamina gelir;
glven, adalet, saygi ve sorumluluk
kavramlarini igerir. Ogrenciler dahil olmak
Uzere, Hisar Okullari blinyesinde faaliyet
goOsteren herkesin en yuksek akademik
durUstlik standartlarina uygun olarak
hareket etmesi ve sorumlu davranislar
sergilemesi beklenir.

3.3.Kisilere Saygi

Hisar Okullari blnyesinde faaliyet gdsteren
herkes insanlarin birbirine medeni bir
sekilde davranacagdi ve sahip oldugu gucu
kotuye kullanmayacaklari temel ilkesinden
hareket ederler. Hisar Okullarinda
farklilklara saygili davranilir; cinsiyet, etnik
koken, dini inang, engellilik, cinsel yonelim,
sosyal veya kiltlrel kéken bazinda ayirim
gozetilmez. Hisar Okullari mensuplari
olumlu dil kullanir, birbirinin géruslerini
karsiliklikli saygi ile dinler ve karsilikli
sayglya dayali bir dille iletisim kurar. Hisar
Okullarr’nda bireyler , birbirlerine fiziksel
veya duygusal zarar vermeyecek sekilde
davranir.

3.4.Bilgiye Saygi

Hisar Okullari binyesinde faaliyet
gOsterenler gorevleri ve sorumluluklari
geregi genellikle gizli tutulmasi gereken,
hassas ve kisisel bilgilere ulasilabilmektedir.
Verilerin korunmasina ydnelik yrarlikte
olan yasal diizenlemelere ek olarak, Hisar
Okullarr’nda bilginin kigisel olma 6zelligi g6z
O6nlnde bulundurularak hareket edilir.

3.5.Miilkiyete Saygi
Hisar Okullart mensuplari, Okula ait

financially responsible manner, not abusing
their position to take any direct and/or
indirect personal gain. All members of the
Hisar School should be responsible to avoid
any potential conflict of interest that causes
harm to the School’s operation and
existence and that may coincide with their
position regarding recruitment and
selection, procurement and funding
allocation.

3.2.Respect for Academic Integrity

The principles of academic integrity are
essential to the functioning and continued
growth of Hisar School community.
Academic honesty is a commitment to
protect the principle of intellectual integrity
that is the foundation of education whereas
integrity is a demonstration of honesty,
trust, fairness, respect, and

responsibility. All members of the Hisar
School, including the students, are
expected to pursue the highest standards of
academic integrity and responsible
behaviour.

3.3.Respect for Others

All members of Hisar School are governed
by the fundamental principle that people act
with civility and do not abuse power. All
members of Hisar School respect for
differences among individuals, never
discriminate on the basis of gender,
ethnicity, religion, disability, sexual
orientation and/or social/cultural
background. All members of Hisar School
use positive language skills, listen to ideas
of one another based on mutual respect
and communicate with courtesy. All
members of Hisar School are expected to
treat each other without causing any
psychological and/or physical harm.

3.4.Respect for Information

All members of Hisar School, by the nature
of their positions and responsibilities, often
have access to information that is
confidential, sensitive, and/or personal. In
addition to abiding by the long-established
rules and regulations that govern the proper
handling of information, it is expected to
respect the privacy of information that
relates to others.

3.5.Respect for Property

All members of Hisar School act as




varliklari koruyarak ve dikkatle kullanarak
mulkiyet haklarina azami 6zen gosterir.
Okul varliklari sadece esya ve binalardan
degil, fikri mulkiyet varliklari, Okulun ismi,
markasi, logosu ve fiziksel olmayan diger
degerleri de kapsamaktadir. Hisar Okullari
kar amaci glitmeyen bir vakif okulu olup,
Okul faaliyetlerine Hisar Egitim Vakfi ve
Hisar dostlari tarafindan 6nemli destek
saglanmaktadir. Dolayisiyla, Hisar Okullar
bUnyesinde faaliyet gosteren herkesin
kendilerine emanet edilmis olan maddi ve
manevi kiymetleri korumak icin en ylksek
standartlara gore hareket ediyor olmasi
beklenir.

4.CALISMA ETIGI
TUm calisanlardan beklenenler:

4.1.Hisar Okullari, tim calisanlarina saglikh
bir calisma ortami saglamak i¢in gerekli tim
cabayi gdstermektedir.

4.2.Calisanlar, okulun basarisini ve imajini
korumaktan ve gelistirmekten sorumludur.
4.3.Hisar Okullarinin misyonu ve vizyonuna
uygun davranirlar.

4.4.Profesyonel olarak her zaman guvenilir,
seffaf, tutarli ve dirtst olmaktan
sorumludurlar.

4.5.0gretmen/personel olmak igin gerekli
bilgiye ve yetkinliklere sahip olmaktan
sorumludurlar.

4.6.Calismanin bilingli, verimli ve etkili
sekilde yuriatmeleri beklenir.

4.7.Gizli bilgilerin yetkisizce ortaya
cikmasini engellemek igin gerekli tedbirleri
almak ve okul ile ilgili calismalari ve bilgileri
glvenle depolayarak ve saklayarak riski
minimize edecek dnlemler almaktan
sorumludur.

4.8.Calisanlarin her zaman kisisel
cikarlarinin (kisisel veya okul ile baglantili)
catismasina, rekabet etmesine veya okul
cikarlari ile ¢atisiyor gibi gérinmesine
neden olabilecek davranis veya
uygulamalardan her zaman kaginmalari
beklenir.

4.9.0kuldan yazih izin almaksizin okulun
fikri malkiyetlerini, egitim materyallerini ve
gizlilik iceren bilgilerini, istihdam suresince
ya da hizmetin sona ermesinden sonra,
kisisel kazanimlar ya da Ucilncu taraflara
fayda saglamasi amacl kullanimindan

protectors of School property by practicing
efficient and appropriate use of school
assets and resources whereas property
includes not only the physical assets, but
intellectual property, the School name, and
other intangible resources as well. As a
non-profit organization, largely supported by
Hisar Education Foundation and donations
from friends of Hisar School, it is essential
for all stakeholders to maintain the highest
standards of care for the property and
resources which have been assigned to
them for protection.

4 WORK ETHICS
All employees are expected to:

4.1.Make every effort to ensure a healthy
working environment for all employees.

4.2 Act responsible for protecting and
enhancing the school’s prestige and
success.

4.3.Behave in accordance with the mission
and the vision of Hisar School.

4.4. Act responsible for being trustworthy,
transparent, consistent and honest at all
times.

4.5.Act responsible for possessing the
required knowledge and competencies to
be a teacher/staff.

4.6. Ensure that work is carried out
conscientiously, efficiently and effectively.
4.7.Take precautionary measures to
prevent unauthorized disclosure of
confidential information and take measures
to ensure that school related work and
information is safely stored or discarded in a
manner which minimizes the risk of
unauthorized access.

4.8.Refrain from engaging in any behavior
or practices that may allow private interests
(whether personal or school related) to
conflict, compete with or appear to be in
conflict/ competition with the school’'s
interest.

4.9. Avoid unauthorised use of school
intellectual property, educational materials
and confidential information, whether during
the course of employment or subsequent to
termination of services, for personal gains
or for the benefit of any third party without




kacginiimalidir.

4.10.Ayrimcilik ve s6zll/yazili taciz, zorbalik
ve tehdit edici davranislar dahil olmak tzere
bu ve benzeri davranislardan kaginmahdir.

5.CALISMA ARKADASLARI ILE
ILISKILER
TUm calisanlardan beklenenler:

5.1.Calisma arkadaslarina cinsiyet, irk,
sosyal statl ve politik yaklagim
g6zetmeksizin adil ve esit davranirlar.
5.2.Calisma arkadaglari ile saglanacak
egitimin kalitesi icin is birligi yaparlar.
5.3.Yoneticiler, 6gretmenlere/galisanlara
adil ve esit davranmaktan sorumludurlar.

6.COCUK KORUMA VE OGRENCILERLE
ILISKILER
TUm calisanlardan beklenenler:

6.1.Calisanlardan, ¢ocuklarin her tirl{
istismardan, somurtden veya ihmalden
korunabilmesi icin Cocuk Korumanin
6nemini farkinda olmalar beklenir.

Bir ¢alisan herhangi bir gocugun istismar
edildiginden siphelenirse, bu sliphe ve
iddia hizla bildirilmelidir.

6.2.Cocuk Haklarina saygi duyar ve
O0grencilere sevgi ve saygi gosterir.
6.3.0grencilerin hem fiziksel hem de ruhsal
sagliklarinin geligimini destekler.
6.4.0grencilerin potansiyellerini ortaya
cikarmalari igin onlara ilham verir.
6.5.0lumlu disiplin anlayisini benimser.
6.6.0grencilerin geri bildirimlerine ve
distncelerine saygilidir.

6.7.TUm 6grencilerine cinsiyet, irk, sosyal
statli ve politik yaklagim gbézetmeksizin adil
ve esit davranirlar.

6.8.Seffaflik ve gizlilik ilkelerinin dnemini
benimserler.

6.9.0grencilerin gizlilik haklarini benimser
ve Uglncu taraflar ile yasal gereklilikler
haricinde paylasmazlar.

obtaining prior written consent from the
school.

4.10.Avoid discrimination and verbal/written
harassment, including bullying and
threatening behavior.

5.RELATIONSHIP WITH THE
COLLEAGUES
All employees are expected to:

5.1.Be fair and treat equally to all
colleagues regardless of their gender, race,
social-status and political approach.
5.2.Collaborate with the colleagues for the
quality of education to be provided.

5.3.Be responsible for fair and equal
treatment of the teachers/staff.

6.CHILD PROTECTION AND
RELATIONSHIP WITH STUDENTS
All employees are expected to:

6.1 Be aware of the importance of Child
Protection in order to help prevent children
from all forms of abuse, exploitation or
negligence.

6.2.Respect child rights and show love and
respect to the students.

6.3. Ensure the development of both
physical and psychological health of the
students.

6.4.Inspire students to fulfil their potential.
6.5.Assume a positive discipline approach.
6.6.Respect the feedback and the thoughts
of the students and act accordingly.
6.7.Be fair and treat equally to all students
regardless of their gender, race, social-
status and political approach.

6.8.Respect the matters that require
transparency and confidentiality.
6.9.Respect student confidentiality and do
not share information with the 3" parties
unless there is a legal requirement.




7.VELILER ILE iLISKILER

7.1.Cinsiyet, irk, sosyal statii ve politik
yaklasim gézetmeksizin adil ve esit
davranirlar.

7.2 Velilerin ¢gocuklari hakkinda bilgi alma
hakkina saygilidirlar. Hisar Okullari
ogretmenleri 6grencilerin gelismesini
saglayacak yorumlarda bulunmaktan ve
veliler ile pozitif iligki icinde olmaktan
sorumludurlar.

7.3.0grenciler hakkinda, onlarin
davraniglarini igeren, degerlendiren ve
g6zlemleyen notlar mutlaka gizlilik
cercevesinde korunmalidir. Bu bilgiler
yalnizca veliler ile paylasilabilir.

7.4 Veliler, 6grenciler hakkinda gergeklere
dayal bilgileri saglamakla sorumludur.
7.5.Velilerden, davranis ve iletisim
sekilleriyle Hisar Okullarinin ve
calisanlarinin itibarina zarar vermeyecek
sekilde davranmalari beklenir.

8.ARASTIRMA ETIKLERI
TUm arastirmacilardan beklenenler:

8.1.Arastirmaclilar, arastirmalarinda
katilmcilarin (6grenci/veli/meslektas)
haklarina ve itibarina, fon saglayicilari Hisar
Okullari ve toplulugunun yasal menfaatlerini
potansiyel risklerden koruyarak saygi
gosterirler. Onlarin refahlarina, kisisel
deg@erlerine ve 6zellerinin ihlaline yonelik
olasi risklerden onlari korumaya 6zen
gOsterirler.

8.2.Arastirmaya katilacak katilimcilari
segerken, arastirma yaparken ve bilgiyi
analiz ederken Hisar Okullari icra Kurulu
tarafindan onaylanan ve standartlastirilan
protokoller kullaniimalidir.

8.3.Verilerin toplandidi her kisiden, yeterli
bilgiye dayali olarak slrece acgikca riza
gosterdiginden emin olunmalidir.
Ogrencilerden onay alinmasiyla ilgili olarak,
arastirma prosedurlerinin Hisar Okullari
mufredatina veya kurumsal faaliyetlerine
hakim bir Hisar Okullari 6gretmeni
tarafindan karar verildigi durumlarda, bu tur
bir onaydan yasal olarak sorumlu olan
kidemli bir Gyenin onay vermesi yeterli

7.RELATIONSHIP WITH PARENTS
7.1.Be fair and treat equally to all the
parents regardless of their gender, race,
social-status and political approach.

7.2. Respect parents rights to get
information for their children. Hisar School
teachers are responsible for providing
information that can help the development
of the students. The teachers are also
responsible to have positive relationships
with the parents.

7.3.Information about the students including
students’ behaviors, evaluations and
observation notes should be kept
confidential and these information can only
be shared with their parents.

7.4.The parents are responsible for
providing fact based information about the
students.

7.5.Parents are expected to be careful not
to insult the reputation of Hisar School and
the employees by any kind of behavior and
communication.

8.RESEARCH ETHICS
Researchers are expected to:

8.1.Respect the rights and dignity of
participants (student/parent/colleague) in
their research and the legitimate interests of
the funders, Hisar School and society-at-
large while they pay utmost attention to
avoiding potential risks to well-being,
personal values and the violation of privacy.
8.2. Use standardized protocols approved
by Hisar School ICK for recruiting
participants and gathering and managing
data.

8.3. Ensure that every person from whom
data are gathered consents freely to the
process on the basis of adequate
information. In relation to the gaining of
consent from students, where the research
procedures are judged by a Hisar School
teacher to fall within the Hisar School
curriculum or institutional activities, the
granting of approval from a senior member
legally responsible for such approval can be
considered sufficient. (Otherwise consent of
the parents should be sought). In the case




kabul edilebilir. (Aksi takdirde, ebeveynlerin
rizasi ahinmahdir). Cocuklarin yagga kuguk
oldugu durumlarda rizasi yakindan takip
edilmelidir.

8.4.Arastirmacilar, insan haklarini ve
cevresel dayanikhligi korurken; bireysel ve
kultdrel farkhliklara, irk, cinsiyet, din ve
inang, yas, engellilik ve sosyo-ekonomik
statller gibi farkhliklara saygili olmahdir.
8.5.Arastirmacilar, arastirmalarinda
kullandiklari anketler, sinif gozlerimleri,
egzersizler ve deneyler, gorsel ve isitsel
kayitlari araglari olarak kullandiklarini
belirtmeli ve katilimcilardan izin almalidirlar.

9. FiKRi MULKIYET

9.1.Tum fikri mulkiyetler, egitim materyalleri
ve diger telif hakki alinmis Uretilen
materyaller (dijital ve sosyal medya dabhil)
ya da calisan tarafindan istihdami slresince
(mesaisi diginda okul igin tretilenler dahil)
Uretilen eserlerin fikri mulkiyetleri bunlarla
sinirli olmamakla birlikte okula aittir.
9.2.Yetkilendiriimemis yazilimlarin
kullanimindan kaginilmali ve ayrica
gorevleri geregince Fikri veya telif hakkiyla
korunan bilgilerin kullanimina saygi
gosterilmelidir.

10. GiZLiLIK

10.1.0kul, ¢alisanlarinin Hisar Okullarindaki
istihdamlarinin bir getirisi olarak, hassas,
gizli, kisith ve kisiye 6zel bilgilere erisim
saglayabileceklerini kabul eder. Bu bilgiler
finansal kayitlar, galisan/6grenci kayitlari ve
dosyalari, e-posta listeleri, calisan tazminati
ve diger gizlilik iceren ig bilgilerini
kapsayabilir.

10.2.Bu tur gizli bilgiler yalnizca Hisar
Okullarindaki performanslari ve gorevlerini
yerine getirirken kullanilabilir. Calisanlar
Okul’'un 6nceden yazili izni olmaksizin,
Okuldaki gorevini birakmasindan sonra da,
bu tur gizli bilgileri kullanmayacak, ifsa
etmeyecek veya bir bagkasi ile
paylasiimayacaktir.

10.3.Gorevin sona ermesi Uzerine
calisanlar, Okuldaki gérevleri ve okul ile
baglantili olan ve gizlilik iceren tim bilgileri,
calisan tarafindan uretilen veya okuldaki

of very young children their assent should
be closely monitored.

8.4.Respect individual and cultural
differences, including race, gender, religion
and belief, age, disability and socio-
economic status while protecting human
rights and environmental resilience.

8.5. Specify and gain consent for the use of
tools such as questionnaires, class
observations, exercises and experiments,
visual and audio recording in the conduct of
their research.

9. INTELLECTUAL PROPERTY

9.1.All intellectual property including, but not
limited to, educational materials (including
and social media material) and any other
form of copyrighted material created or
generated by the employee in the course of
their employment (which shall include after-
hours work performed for the school) shall
be exclusively owned by the school.
9.2.Avoid use of unauthorized software and
also respect Intellectual or copyrighted
information during the course of their work
duties.

10. CONFIDENTIALITY

10.1.The School recognizes that employees
may, as a result of their employment with
Hisar School, obtain access to sensitive,
confidential, restricted and proprietary
information. This may include financial
records, employee/parent records and files,
mailing lists, employee compensation and
other confidential business information
which belongs to Hisar School.

10.2.Such confidential information shall be
used solely by employees in the
performance of their duties for Hisar School
and employees shall not, without the prior
written consent of the School, use, disclose,
divulge, or publish to others any such
confidential information acquired in the
course of their employment or after the
employee has ceased employment with the
School.

10.3.Upon termination of employment,




gorevleri nedeniyle olusturulan tim kopyalar
da dahil olmak tizere, iade etmelidirler.

employees must return all confidential
school information, including all copies
whether made or produced by the employee
or provided to them in connection with their
employment in the School.




